Blouberg Municipality

AODUMES

. “CHAPTER 23: PRIVATE WORK AND DECLARATION OF INTERESTS POLICY. - -
STATUS: As adopted on the 29 May 2025

ANNEXURE A: APPLICATION TO UNDERTAKE PRIVATE WORK FORM
ANNEXURE B: DECLARATION OF INTEREST FORM

—
.

PREAMBLE

The Blouberg Local Municipality is committed io managing the declarafion of interest
and applications for private work of councillors and staff members to avoid and prevent
conflicts of interesis.

2. PURPOSE

The purpose of this policy is to manage declaration of interests and applications for
private work outside the Municipdality on a continuous basis.

3. SCOPE OF APPLICATION
The po licy shall apply to Council members and all staff members of the Municipality.
4. LEGISLATIVE AND POLICY FRAMEWORK

. Constitution of the Republic of South Africa Act, 1996 {Act No. 108 of 1996)

. Municipal Systems Act, 2000 (Act No. 32 of 2000) L

. Municipal Structures Act, 1998 {Act No. 117 of 1998}

. Municipal Finance Management Act, 2003 (Act No. 56 of 2003}

. Labour Relations Act, 1995 (Act No. 66 of 1995) '

. South African Local Government Bargaining Council: Collective Agreements

. Municipal Regulations on Financial Misconduct Procedures and Criminal
Proceedings, 2014

. Public Administration Management Act, 2014 (Act No. 11 of 2014) - National
Anfi-Corruption Strategy 2020-2030
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DEFINITIONS

All terminology used in this policy shall bear the same meaning as in the Regulations or
applicable legislation, or as defined and / or explained in the Glossary of Terminology
in the Human Resources Policies Manual.

PROBLEM STATEMENT

Performing other profitable work by both Councillors and officials without the approval
of Council or by Municipal Manager on other municipal officials my compromise the
provision of service delivery ‘and at times resulis in conflict of interests.

POLICY PROVISIONS

7.1 Private Work [See Annexure A]

7.1.1

7.1.2

7.1.3

No staff member shall be granted permission to perform private work after
hours that is in direct conflict with his / her profession and / or authority. For
instance:

(a) Electrician performing electrical work in his / her private capacity and
issuing a certificate of competence in his / her official capacity.

(b) Building Confrol Officer drawing building plans after hours, and
approving the same building plans in his / her official capacity, etc.

Any request to perform private work shall be stated in writing and
accompanied by sound motivations, according to the following criteria:

(a) capacity of the staff member.
(b) nature of the duties of the staff member at the Municipality.

(¢) nature and extent of the proposed remunerated work outside the
Municipality, as well as the time (hours) estimated to be spent on it and
the possible conflict thereof with normal duties within the employment
contract.

The following conditions, where applicable, shall be taken info account
when an application is considered and shall, if such opphcc:’rlon is approved,
apply as conditions for opprovol

(a) The proposed remunerated work shall not interfere with the staff
member's normal duties and/or cause a confhc‘r of interests of
whatever naiure to arise.

(b) The proposed remunerated work shall take place entirely outside the

staff member’s prescribed hours of work.

Page 359 of 441




7.14

7.1.5

7.1.6

717

(<)

(d)

(e)

The proposed remunerated work shall not be of such a nature that it is
detrimental ic the relafionship between the Municipality and staff
member or causes the staff member to violate the Code of Conduct.

The Municipality resources shall under no circumstances be used in the
performance of the envisaged remunerated work.

Permission fo perform the envisaged remunerated work shall be valid
for a period of one (1} year only, provided that if the staff member
wishes to continue performing the outside work after the said one (1)
yvear has passed, he / she shall renew the application to do so for the
following one (1) year at least thirty (30) days pricr to the expiry of the
first year. The abovementioned procedure is repeated each and every
following year for as long as the staff member concerned wishes to
continue with his / her outside work.

Disciplinary action shall be faken against a staff member:

)

(b)

who performs remunerated work oufside his / her dufies af the
Municipality without written permission; or

who, after permission has been given to perform private work, in the
opinion of the Municipality breaks or does not comply with any
stipulation or condition as stated in this policy.

The Municipality retains the right at any time to withdraw permission given in
terms of the stipulations of this policy to a staff member, on condition that
the reasons given are justified and reasonable.

Permission may not be granted to a staff member ¢ perform remunerated
work outside his / her duties at the Municipality after they have already
started with the private work.

The HRM Unit shall keep a register of staff members who perform
remunerated work outside their duty at the Municipality. The register shall
contain the following information:

(@)
(b)
(<)
(d)
(e)
)

Name;

staff member number;
rank;

department;

division / section;

application for remunerated work approved / denied;
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(9)
(h)

(M

period and hours for which permission was granted;

name of the employer, type of work, nature of work and contfact
detaqils; and

starting date.

7.2 Declaration of Interesl/s [See Annexure B]

7.2.1 Should a staff member have a business interest in any number of any form of
business entity he / she shall declare such business interests as required by
legislation.

7.2.2 In addition, where a siaff memlber who or whose spouse, partner or business
associate or close family member acquired or siands to acquire any direct
benefit from a contract concluded with the Municipality, he / she shall
disclose in writing, full particulars of the benefit to the Municipality.

7.23 Inferes.’rs to be declared, which may give rise to a conflict of interest with the
staff member’s relationship with the Municipdlity, include:

(a)
{b)
(c)
(d)
(e)
(f)
(9)
(h)
()
)]
()

shares cand securities in any company;

membership of any close corporation;

interest in any trust;

directorships;

parinerships;

consultancies and retainerships;

other financial interests in any business undertaking;
other employment and remuneration;

interest in property;

pension; and

subsidies, grants and sponsorships by any organisation.

7.3 Application for and approval of private work or declaring a business interest

7.3.1 An application to do private work or have a business interest by the
' Municipal Manager shall be approved or refused by the MAYCO / EXCO /
of the Municipal Council.
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7.3.2 Applications to do private work or have a business interest by any other
member of staff shall be approved by the Municipal Manager.

7.3.3 Applications for private work or declaring a business interest shall be
submitted in writing on the prescribed form for consideration.

7.3.4 A copy of the application with the decision of the competent authority shall
be filed on the staff member's personal record. The HRM Unit shall be the
custodian of the administrative infrastruciure and processes to safeguard the
relevant documentation and files.

7.4 Roles and responsibilities

7.4.1 The Municipal Manager or his / her delegated assignee(s} accept overall
responsibility for the implementation and monitoring of the policy.

7.4.2 The financial implications related to implementing this policy shall be
quallified and quantified by Human Resource Management in consultation
with the Chief Financial Officer.

POLICY MONITORING AND EVALUATION

8.1 This policy shall be implemented and effective once recommended by the Local
Labour Forum and approved by Council. '

8.2 Non-compliance to the stipulations contained in this policy shall be regarded as
breach of Code of Conduct, which shall be dealt with in terms of the Code of
Conduct.

8.3 Head of Corporate Services shall carry out the monitoring and evaluafion of the
policy's implementation.

POLICY APPROVAL

This policy was formulated by HR Management in consultation with the Local Labour

Forum. (réy’

2

Authorised by Municipal Manager: Signcﬂure: 1 Date: /05, ewzs”

Recommended by Porifolio Committee
on Corporate Services: Signature:

Approved ‘by Municipal Councik:
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ANNEXURE A: APPLICATION TO UNDERTAKE PRIVATE WORK FORM

| " APPLICATION TO UNDERTAKE PRIVATE WORK FORM ~

TO:  Municipal Manager

Full Name , Staff member
number
Position Contact number
Department Division
1. I hereby wish to apply for permission to de private work, as set out below.
Nature and extent of work / acfivity:
2. | declare that | am acquainted with the provisions of the Private Work and Declaration of Interests

and undertake to comply with requirements as set out in the said Policy.

3. I indemnify the Municipality against any claim of whatever nature that may arise from doing
private work or having other business interests.

Your favourable consideration of my application will be appreciated.

Signature of Applicant / Staff member Date

~"RECOMMENDATION BY HEAD OF DEPARTMENT (Mark appropriate box with.an X} "

“ R.e‘commendéc“i_ ‘ Not Recommended Recommended with
amendments

Remarks (state reason if Not Recommended, OR amendments if any)

Head of Depariment’s Signature: Date:

.- APPROVAL BY MUNICIPAL MANAGER (Mark appropriate box with an'X}

Approved | | Not Approved | | Approved with amendments |
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Remarks (provide motivation if nof approved, or approved with amendments)

Municipal Manager's Signafure:

Date:
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ANNEXURE B: DECLARATION OF INTEREST FORM

TO: Municipal Manager

STAFF MEMBER DETAILS. -

Stoff member
Name
number
Position ' Contact number
Division Department
_‘spousE"s / PARTNER'S DETAILS -~ Sty
Surmmame
Names
Identity Number
DECLARATION : : : _ -
(Please ensure that:-every quesflon is answered by plocmg a ’rlck on the “yes" or "no™ box, evenifthe

detdils have remained unchcmged from previous fi nc:ncml interest form submsmons ‘Attdch also Gddn‘lonoi '

deTcuIs ifthere is :nsufﬂcnem‘ spoce To f||l inan. cnswer wn’rh the’ oppropncﬂe referencmg ) )
2 B FINANCIA!. INTEREST = S e e L L

YES NO

Do you or your partner own shares or securities in any company?
{this includes listed shares and other financial instruments on the Stock Exchange)
if yes, please provide details by completing “Schedule A”

Are you a member of a close corporation? If yes, please provide details in “Schedule B”

Do you have an interest in any truste If yes, please provide details in “Schedule C”

Are you a director/ member of any company or its Commitiee?
{This includes executive and non-executive directorship of companies, SOC/Es, NGOs, Section 21

com,oames etc.) If yes, please prowde de‘rouls in “Schedule D"

Do you hc:ve ﬁnunciol in’reresT in any pon‘nerships? If yes, pleose provide details in “Schedule E”

Do you have financial interest in any business undertaking? {e.g. frader, consultancy) If
yes, please provide name in “Schedule F”

Are you currently in paid employment over and above that of being a Municipality staff
memicer? If yes, please provide deidils in “Schedule G”

Are you receiving any financial interesis from businesses other than what was defined in questions

abovet? If yes, please provide details in “Schedule H”
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Do you have a financial interest in any property? If yes, please provide details in “Schedule I”

Are you r.ece'iving a pension of any kind? If yes, please provide details in “Schedule J”

Are you the beneficiary of any subsidies, grants or sponsorships by any organisation? If

yes, please provide defails in “Schedule K”

Are you or your partner a vendor of Municipality or deliver any services, goods, etc. fo the
Municipality? If yes, please provide details in “Schedule L”

2. - REWARDS GIFIS& FAVOURS- .~ - ~ -~ T
YES NO
Did you receive any gifts / benefits exceeding R350 or hospitdlity as a gift for the past financial
year? If yes, please provide details in “Schedule M”
Did you declare gifts exceeding R3502 If yes, was authorily obtained to enjoy the gifie |
Did you or your partner receive any rewards (financial and or other) from:
Municipality
Vendors
Contfractors
Fellow Staff
Did you or onr partner receive any favours {financial and other) from:
Municipality
Vendors
Contractors
Fellow Staff
Did you travel abroad during the last financial yearg (Foreign fravet for which the staff member /
Council memiber / Municipaiity did nof pay] If yes, please provide details in “Schedule N”
YES NO

Have you or your partner made use of Municipality assets -

= “erwithout authority; and/or
= while not performing Municipality duties?

Is there any member of your family or relative-employed by the Municipaiity? If

ves, please provide details in “Schedule O”

I declare that the information furnished in this declaration is to the best of my knowledge a frue and correct reflection
of my compliance to the Private Work and Declaration of Interests as at the daje of my signature and | indemnify
the Municipality against any claim of whatever nature that may arise from my having oiher businass inferests
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Signature of Applicant / Staff member Date

-~ NOTING BY HEAD OF DEPARTMENT (Mark appropriate box with an X)

. .Decluraﬁon nofé.d - | | .'-Dé.c]arc.:.ﬁdr-l noted with rehurké
Remarks
Head of Department’s Signafure: Date:
R "NOTING RY MUNICIPAL MANAGER (Mark appropriale box wih anX)
Declaration noted l | Declaration noted with remarks
Remarks
Municipal Manager’s Signature: Date:
SCHEDULE A .
Company(s) where | Nature of shares (.9. Number - | Noifninal value Total value of
shares/securities are Kepi .| ordinary, preference, etc) [ of shares [ of shares shares
SCHEDULE B
- _ - S Remunerafié o Does the CC
: Y 'Dietails of ownership (i.e. . of | do business
Name of Close S : received from ith
- - Reg..number . |sole member of 50% . wi
Corporation A s mnembersmp_ (Per | Municipality?
annum) YES | NO
SCHEDULE C
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Name of Trust *

Nature of Interest

| YES ' NO

SCHEDULE D
S Req. Numb Detalls of Remuneration Does the
Type of eg. Number | swnership received from Institution - do-
Name of company/ bUsiness (Not (% of directorship/ business with
institution/ isai licable f , P g
insfitution/ organisation |y applicable for shareholdingl | membership Municipality? -
non-owrners) or membership | (per annum) | YES - |NO
SCHEDULE E-
N _ . Does the
o o ) R .D'eiatls of ownershi Remune_raﬁon received por]‘nership do
Narme of partnership Reg. Number - BP | from partnership (per business with
o S _ (% of pcnfnershp} annum| Municipdlity?
YES | NO
SCHEDULE F
' Doég The. Does the
L . 7 | Remuneration” | - nderiaking do undertaking do
-Name of business Type of - received from | icness with business with Who is primary
‘undertaking business undertaking | municipality? Municipality cliente
' {perannum) .. ' Vendors?
YES NO .
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SCHEDULE G

Does the’
: : . ” o R " ved § organisation do
Name of business | Typeo busmess Designation Remuneration received for bUS'neSS_V\fIfh
| activity such employment Municipality?
' YES | NO
SCHEDULE H
N _ Does the
s o R R organisation do i
Name of Type of - | Nature of . Reason for bL?siness with Expected life
) isation business ‘benefit | benefit ' icibali span of
organisation business . fit benett Municipality? beneiit?
' ' 'YES . | NO.. )
SCHEDULEI -
Type/description of _ . IS_MU:niCipC._]ﬁTy_'
property (i.e. residential, ’ . Physiccﬂ address or th".re Of interest moklng Use .Of
flat, vacant land, industrial, Area / Location Erf Number : {ane:r, landlord, property?
commercial, efc.) Ie_s.s.(.)r,:_e_]‘c.}_ ' YES | NO
- Other propeﬁies cutside of South Africa (dest:ripﬂon) Wh_eréfis' the property situated — Country ' _
SCHEDULE J

‘Source of the pension {Pension Fund)

Value of ihe pension
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SCHEDULEK -

Sou:rcé_of subsicly(s), grant(s) or
_sponsorship(s) '

Description of subsidy(s), grant(s) | @non-party

cr sponsorship(s)

sourcee

Is assistance from

Value of subsidy(s),
grant(s) or sponsership(s)

YES .. | NO

(perannum) -

~SCHEDULE L

Service Providér
(Name of Organisation)

Description of service

Department in which
Service was rendered

SCHEDULE M

Descriplion of gift

Source of gift

Value of gift(s) per source
per. annum.

SCHEDULEN

‘Where . Reason

Sponsor
{incl. Self)

Authority .obtained  (if
paid by anoiher person
other than self)

YES | NO
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SCHEDULE O

Name of staff member

Staff member
number

Designation (level)

Depariment

Years of
| Service
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